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Internship Report

MName of Student:  Arvind Navrang Yadav
Class: M.COM Part 1 (Advance Accounting )
Roll Ne: 336

Residential Address: Sawali Talav Ghansoli Sector 02 Near Burger King shop Navi Mumbai

400701

Email 1D: arvindy3334@gmail.com
Contact Number: 8454821705

Aadhar Number: 499571913223

PAN Number: BKDPY9133)

Name of organization/ institute: VG & Associates Accounting Finance & Taxation

Address of Organization/ Institute: Plot No. 74, Sector 05, Ghansoli,Navi Mumbai 400701



Arvind
‘Navrang

Yadav
Student

Contact

Address

Ghansoli Station Near By

Mukambhika Mandir Sawali
m/alav Sec 02, India 400701

Phone
- 8454821705

E-mail
arvindy3334@gmalil.com

Skills

Tally prime

Accountant

Languages

| English
DO
infermediate (B1)

Hindi

Blingual or Proficient {C2)

Marathl

!r’ztérmedioie (B1)

Fam self motivated refiable, responsible, hardworking person. | am team
moiure team worker good communication sk and abifity o work in
team. Fam quick leamer s,

Work History

200311 -
2024-04

2021-04 -
2022-11

Education

2023

2020

2018

Associate

Writer Sarvice Pvl Lid , Ghanseli fervi pacmiac

Axis retall credit card KYC documents checking and
approvol

Office Assistant

CK Farmaffc LLP . Narg Navi Mumibes
Manoging accounts of purchase and sale of Industral
pdints and also has knowledge of accounhing software.,

Master Of Commerce { Advance
Accounting) Commerce

Inan Vikas Mandal's Degree College - Aol Havi
Mumbai

Bachelor Of Commerce: Commerce

Raiiv Gandhi College Arts, Commerce And Science -
Yashi Blovi mMumbceri

Higher Secondary Ceriificate - Commerce
Sainath Hindi High Schaol - Vashi Movi Mumibeai

Secondary School Certificate

Madhayarmil NMMO School - K operkhoirans MNav
Murmibcd



{Kannads Linguistic Minarity)
Flot No.8, Seclor 19, Airoli, Mavi Mumbai 4G4 708,
Aftliated to Univarsity of SMumbai
NAAC Reacoredited Grade A+ (CGRA:Z.2 113" Cycle)
Website: weaw, inanvikasmandal com

To.
VG & Associates
Accounting Finance & Taxation

Subject; Relieving letter of student
Lrear Sit/Madan,

We would like (o inform you that Mr. Arvind Yaday is applyving for nternshi P In your esteemed arganisation
as part of currieuluyn training for completing is histher Mastors as per the puidelines of University of
Mumbai.

This training being an essential part of the curriculum, the following guidelines have been prescribed in the
curriculum for the training. You are theretore, fequested 10 please issue following guidelines to the
concerned student mentor,

* Internship schedyle may be prepared and o copy of the same Mmay be sent Lo us.

* Each student is required to prepare Internship diary and report.

* Kindly check the Internship diary of the student daijly.

* [ssue instruction regarding working hours curing training and maintenance of the attendance record.

You are requested o evaluate the studen('s performance in oyr format, We are providing attendance sheet &
Supervisor Evaluation of Intern,

JThe performance report may please be forwarded 1o the undersigned on completion of training in sealed
envelope,

Your efforts in this regard wili positively cohance knowledae and practical skitls of the students, your
cooperation will he highly appreciated. and we shall feel obliged.

Thanking vou, -

bR

D BOR. Dushpande
Ve Principaj




4.4. AppendixV:StudentDiary(Log)RecordingFormat

Bill, GSTR-3B

auto-drafted input
tax credit (ITC)
statement
generated for

based on the
information

furnished by their

the significance of

reconciling input tax
credit (ITC) claimed

with the details
registered taxpayersjavailable in GSTR-

2B. This helps in
identifying

discrepancies and

Activities Additional
Week TaskAssigned Key Learnings
Performed Remarks
1 Sales and purchase |[Verification and Maintaining Highlight the need
bills proper Documentation accurate records of for efficiency in the
settlement Begin by verifying isales and purchase [settlement process,
the sales and fransactions is aiming to minimize
purchase bills to crucial for proper billldelays and errors to
ensure accuracy  [settlement. ensure timely and
and completeness. Businesses learn  [smooth
This involves about the transactions,
confirming that the [mportance of
details on the bills lorganized record-
match the terms of keeping practices,
the transactions, including digital or
such as quantities, [physical filing
prices, and paymentisystems, to track
terms. Proper invoices, payments,
documentation of alljand receipis
bills is crucial for  efficiently.
record-keeping and
audit purposes.
2 GSTR-1 Nill "GSTR-1 Nil Filing a Nil return  [record-keeping and
Activities helps in fuiure reference.
Performed,” which understanding the |If there are specific
suggests that you [compliance reasons why there
may be referring to [requirements under were no
a form or process  [the GST regime. It [transactions during
related to tax reinforces the the reporting period,
compliance, importance of timelysuch as seasonal
particularly in the  ffiting and adhering (fluctuations,
context of Goods  [to tax regulations, |business closures,
and Services Tax leven when there or other factors, you
(GST) in india. are no fransactions [may want to
to report. mention them in the
remarks section.
This provides
context and helps in
understanding the
rationale behind the
lack of activity.
3 GSTR-2B, E-Way |GSTR-2B is an Businesses learn  |personal touch to

the filings and
demonstrates a
commitment fo
compliance,
transparency, and
continuous
improvement in

GSTR-2B, E-Way

DraftinternshipPolicy]| 1




suppliers in their
respective GSTR-1
and GSTR-3B
returns. Here are
the typical activities
performed in
relation to GSTR-2B
Based on the input
tax credit details
available in GSTR-
2B, taxpayers file
their GSTR-3B
returns, ensuring
accurate reporting
of input tax credits
claimed for the tax
period.

ensuring accurate
reporting, leading to
better compliance
with GST
regulations.
Generating and
managing E-Way
Bills increases
awareness of
transportation
regulations.
Businesses learn to
comply with legal
requirements
related to the
movement of goods,
ensuring smooth
logistics operations.

Bill, and GSTR-3B
activities.
Recognize the
afforts of
transporters and
logistics partners in
ensuring timely
delivery of goods.

ITR Set Prepare,
DSC

Collecting all
necessary
documents such as
Form 16 (for
salaried individuals),
hank statements,
investment proofs,
rental income
receipts, and any
other relevant
financial
documents.
Acquiring a DSC
from a licensed
Certifying Authority
(CA) by submitting
the necessary
documents and
completing the
verification process
as per the
requirements laid
down by the CA.

The use of DSCs for
digitally signing
ITRs increases
awareness of the
importance of
cybersecurity and
data protection.
Individuals and
businesses learn
the significance of
safeguarding their
digital identities and
sensitive financial
information to
prevent
unauthorized
access and
frauidulent activities
Through the
process of ITR
preparation,
individuals and
businesses gain a
deeper
understanding of
their tax obligations.
They learn about
different types of
income, allowable
deductions,
exemptions, and tax
credits applicable to
their specific
circumstances.

Express gratitude
for the convenience
and efficiency
offered by digital
signature
certificates in the
ITR preparation
process.
Acknowledge the
role of technology in
streamlining
administrative tasks
and simplifying tax
compliance for
individuals and
businesses.

Draftint

ermshipPolicy| 2




Signature of Industry Supervisor

Draft Internship Policy | 3



4.5. Appendix Vi: Attendance Sheet
<QOrganization Letter Hoads

Name & Address of Organization :
VG & Associates Accounting Finange & Taxation
Office: Plot No 74, Sector 05, Ghansoli

Navi Mumbat - 40070
Name of the Student Arvind Naveang Yaday 1
W—\M
Name of Course M.COM Part | (Advance Accounting )
Date of Commencemant of Training  POMay20240 T ————
Date of Completion of Training 10 June 2024 N
Month and Year:
Week Monday | Tuesday Wednesday | Thursday | E rday | Saturday |
1 5 . . . MP ——
5 5 . T —t —
3 P P P P B3 P
4 P P P P P P
9
3 .
8
. R . CA—
10
11
12

. . . i —— ; SR

* Aftendance Sheet should remain affixed in Daily Training Diary. Do not remove or tear it off.
* Holidays should be marked in Red Ink in attendance column, Absent should he marked as

‘Alin Red Ink.

Name and Signature with dats of internship Supervisor Vipul Gon




4.6. AppendixVIl:SupervisorEvaluationofintern

<QrganizationLetterHead>

Student Name: Arvind Navrang YadavDate:10 June 2024

Work Supervisor: Vipul Gond Title: _Internship

Organization: VG & Associates Accounting Finance & Taxation

Internship Address: Office: Plot No 74, Sector 05, Ghansoli,Navi Mumbai - 400701
Datesoflnternship:FromQ9 May 2024 To 10 June 2024

Pleaseevaluateinternbyindicatingthefrequencywithwhichyouobservedthefollowing behaviors:

Parameters Needs Satisfactory Good Excellent
Improvement

Behaviors Yes
 Performsina dependable Yes

manner
' Cooperateswithco-workers Yies
and supervisors

‘Showsinterestinwork Yes

Learns quickly Yes

Shows initiative Yes
ifP’rbauéé;e,ﬁighquatit’ya}éﬁi" Yes
| Accepts responsibility Yes
Accepts criicism Yes
'De ﬁidﬁstrategorganizationérlﬂ' ' Yes

skills

Useéié%ﬁwi&éikh&ﬁiédge and Yes
- expertise
| Showsgoodjudgment | Yes

Demonstrates - Yes

creativity/originality

Aﬁgl_y_;iég}_anrdbi'é'n"iseffectively Yes

DraftlnternshipPolicy| 6



- - % - = > = : : . %_._m__ et
Communicates well :  Yes

Writes effectively ] ' Yes
'Has a professional atiitude 1 Yes
| Gives a prolessional o Yes
appearance
Is punctual o | Yes
Uses time effectivety L Yes

Overall performance of student intern (circle one):

(Needs improvement / Satisfactory / Good / Excellent)

Additional comments, if any:

Signature of Industry supervisor e

HR Manage{

Draft internship Policy | 6
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4.7. AppendixVlil:StudentFeedbackoflnternship
{TobefilliedbyStudentsafterinternshipcompletion)

Student Name: Arvind Navrang Yadav Date: 10 June 2024

Industrial Supervisor: Vipul Gond Title:__Internship

Supervisor Email: Cavipul.gond@gmail.com  Internship is: Paid__UnpaidYes

Organization:VG & Associates Accounting Finance & Taxation
InternshipAddress:Office: Plot No 74, Sector 05, Ghansoli,Navi Mumbai - 400701
Faculty Coordinator: Department: Accounting
Datesofinternship:From09 May 2024 To 10 June 2024

Giveabriefdescriptionofyourinternshipwork(titleandtasksforwhichyouwereresponsible): Was your
internship experience related to your major area of study?

4.7.1. Yes,toalargedegree

4.7.2. Yes,toaslightdegree

4.7.3. No,notrelatedatall

Indicatethedegreetowhichyouagreeordisagreewiththefollowing statements.

Thisexperiencehas: Strongly Agree No Disagree | Strongly
Agree opinion Disagree

i Givenmetheopportunityto Yes

|_explore a career field

" Allowed me to apply No

‘_ Classroomtheorytopractice

1 Helpedmedevelopmy Yes

decision-making
. andproblem-solvingskills

| Expandedmyknowledge about No
the work
worldpriortopermanent

employment

'Helpedmedevelopmywritten Yes

andoralcommunicationskills

Provided a chance to use Yes
leadershipskills(influence

. others, develop ideas

- withothers,stimulate
decision-makingandaction)

DraftinternshipPolicy| 8



Expandedmysensitivitytothe No
ethicalimplicationsofthework

involved

Madeitpossibleformetobe more Yes
confident in new

situations

' Givenmeachancetoimprove Yes

- myinterpersonalskills

' Helpedmelearnto handle Yes >
responsibilityandusemytime

| wisely

Helped me discover new No

aspectsofmyselfthatldidn’t

knowexistedbefore

Helpedmedevelopnew No

- interestsand abilities

Helpedmeclarifymy career Yes

goals

Providedmewithcontacts which No
may lead to future

employment

Allowed me to acquire No

information and/ or use

' equipmentnotavailableatmy

| Institute
(S

¢ Inthelnstituteinternshipprogram,facultymembersareexpectedtobementorsforstudents.
Do you feel that your faculty coordinator served such a function? Why or why not?
They would create cpportunities for students to learn and develop new skills, knowledge, and

perspectives relevant to their field of study and career goals.

« How well were you able io accomplish the initial goals, tasks and new skills that were

DraftinternshipPolicy| 9



set down in your learning contract?In what ways were you able to take a new direction
or expand beyond your contract?Why were some goals not accomplished adequately?

Interns may reflect on their progress in acquiring new skills by considering the extent to which
they have gained proficiency in areas identified in their learning contracts. This could include
technical skills related to their field of study, as well as soft skills such as communication,

problem-solving, and teamwork.

» Inwhatareasdidyoumostdevelopand improve?

Communication is something 1 think | could improve. While I'm comfortable speaking with others
and sharing my ideas,| sometimes struggle to cieariy articulate my thoughts or listen actively to
cthers.

» Whathasbeenthemostsignificantaccomplishmentorsatisfyingmomentofyourinternship?
Gaining new skills and knowledge: Internships are valuable learning experiences, and achieving
growth and development in your skills and knowledge can be a significant accomplishment.

» Whatdidyoudislikeabouttheinternship?
Interns may become frustrated if there are few opportunities for skill development or advancement

within the organization.

+ Consideringyouroverallexperience,howwouldyouratethisinternship?{Circleone).

-Satisfactory/Good/Excellent

e Give suggestions as to how your internship experience could have been improved.
{Could you have handled added responsibility? Would you have liked more discussions
with your professor concerning your internship? Was closer supervision needed? Was
more of an orientation required?)

Establishing open lines of communication with supervisors, mentors, and professors throughout
the internship can facilitate ongoing feedback, guidance, and support. Regular check-ins or
meetings to discuss progress, challenges, and goals can help interns stay on track and address

any issues promptly.

[
<Signatureof8tudent>cw/=‘

<Name,Rollnumber,Date> Arvind Navrang Yadav, 336,10 June 2024

DraftinternshipPolicy| 10



