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NOTICE
274 May, 2024 i

All the Non-Teaching staff are hereby informed that a training session will be organized by

Internal Quality Assurance Cell on 6" May, 2024 at 10.30 a.m. in seminar hall. All are
informed to attend.
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Minutes of the meeting

Training session was arranged for Non-Teaching staff on
May,

“Capitalizing on Al in Office Work” on 6
from

2024 at 10.30 in seminar hall. The training was given by the resource person Dr, Sunitha Joshi
IT department of our college. The training was given on following key points:

- Introduction to Al applications in office work

- ldentifying areas where Al can automate tasks and augment human capabilities

- Training overview: Al tools for data analysis, workflow optimization,

and virtual assistance
- Q&A session

Key Highlights of the Session:

Non- Teaching staff got awareness about Chat-GPT and other Al tools as well as use
of them in administrative work.

Duration of the Session:

The session was conducted for about one hour i.e. from 10.30 to 11.30.
Platform:

The session was held in physical mode in Seminar Hall.
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Flyer of the Capitalizing on Artificia] Intelligence in Office Work Session
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Feedback on Capitalizing on Al in Office Worle”

Sr.

No. Full Name Contact No. |Email

1|RAJITA ULHAS DHOTH 9969684096 raj udhotre@yahoo.co.in

2|Vinita Patil 9324903688 patil.vineeta.80@gmail.com

3|Anshuma Milind Vanaras 9594091415

Mrs Harshita H Salelkar 9004786446/|jvm.fybalfees2021 @gmail.com

4
5|Shriram Narayan Gholap |  9987179393|gholap1976@mail.com
6

Mitali Milind Kadam 9619161095/ mitalikadam@gmail.com

Shankar Rrvansidh Samgd 961905753 5|shankarsamgar @gmail.com

Mrs. Arohi Gajanan Mand  9920169844|arohimane! 805@gmail.com

7

8

9\Saiprasad satyawan Band|] 9702858825sai. bandkar@gmail.com
O|Ravindra Dhansing Thokq{ 9359046270 thokeravindral 9@gmail.com

1

11|Harshita Hemant Salelkar] 9004786446|jvm.fybalfees2021@gmail.com
12|Chandrakant G Salunkhe | 9820160276 cgsalunkel 8@gmail.com
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Did you undetstand the concept of Artificial Intelligence?
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Did you find the session interesting?
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; ‘Would like to attend mo
N yvould like to attend more such ions ir
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Report of the Session

Internal Quality Assurance Cey (IQAC) of Jnan Vikas Mandal’s Mehta Degree College had

organized a training session for non-teaching staff on “Capitalizing on Artificial

Intelligence in Office Work” oy gth May, 2024 in offline mode in seminar hall.

The session was conducted with the objective:
L]

To equip non-teaching staff with the skills and knowledge to effectively utilize

Artificial Intelligence (AI) and Chat-GPT in their administrative tasks, enhancing
productivity and efficiency.

To adapt with the latest developments in office work with the use of Artificial
Intelligence (AI) and Chat-GPT.

The expert guidance was provided by Dr. Sunitha Joshi from IT Department of our college.
Throughout the session, Dr. Sunitha Joshi shared real-world examples and best practices,
helping participants grasp the potential of AI in transforming office workflows. She
summarized how to leverage Al technologies to enhance productivity and effi

ciency in the
office work. The training was successful and participants gained meaningful insights from the

session.
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